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Guidance Notes and Frequently Asked Questions for completing the Hounsome Fields Primary School Application Form for September 2025 Admission

· The school will process applications outside the normal local authority process for co-ordinating school offers. This means that you will need to complete your LA common application form for your other preferences of school in addition to a separate application for this school.

· Download and complete the application form. Read the guidance notes  to help you complete your form.

· Please refer to the school’s admission Policy 2025/6 for oversubscription criteria and definitions and FAQs below.

· If you are applying for more than one child, you must submit a separate application for each child.

· [bookmark: _Hlk181000435]Email the completed form to Admissions@hounsomefields.school . If you are unable to email the form, please send it to:  Melanie Bark, EEEa, 181 Frimley Road, 
South Camberley Primary & Nursery School Junior Site, Camberley GU15. We recommend you send it by recorded delivery as we are unable to confirm receipt. You can email any supporting information Admissions@hounsomefields.school . If you cannot email it, please send it to the address above.

· The closing date is 15th January 2025. However, applications after this date will be welcomed and processed as soon as possible.

· Paper copies of the application form can be obtained by contacting the address above or telephoning 01276 423040

Frequently Asked Questions

When will my child start school?

In Hampshire, most children start school in the September after their fourth birthday. Parents who feel that their child is not ready for school can defer their child’s admission until later in the school year (but not beyond the start of the term after they reach compulsory school age or beyond the start of the final term of the academic year).

Children can also attend part-time until they reach compulsory school age.
Children with birthdays between:

• 1 September and 31 December 2020 (inclusive) reach compulsory school age on 31 December 2025 and must be in full-time education at the start of the Spring term 2026.
• 1 January and 31 March 2021 (inclusive) reach compulsory school age on 31 March 2026, and must be in fulltime education at the start of the Summer term 2026.

• 1 April and 31 August 2021 (inclusive) reach compulsory school age on 31 August 2026, and must be in full time education at the start of the new school year in September 2026.

Parents of summer born children (those born between 1 April and 31 August) concerned about their child’s readiness for school can request to delay their child’s entry to Year R for an entire school year until the following September. Further guidance on this process, including how to make a request is available at www.hants.gov.uk/summerborn.

What address should I use for my child?

You must use your child’s permanent address on the application deadline. The permanent address is the child’s normal place of residence. A business address, workplace address, relative’s address or childminder’s address will not be accepted. Where parents are separated and the child lives at more than one address, only one address can be used and it must be the address of the parent with whom the child spends most of their time.

Where a child’s time is evenly divided between the parents, parents must agree which address they would like to be considered for the purposes of the application. In the event of a dispute, in the absence of a relevant court order, the admission authority will make a judgement about which address applies, taking into account the address registered with the child’s current school, nursery, pre-school or child-minder, the address registered for child benefit and the address registered with the child’s GP.

Moving house?
If you are moving house, you must provide the school with evidence of your new address.
Exchange of contracts or a signed tenancy agreement will be accepted as proof of address.
You may subsequently be asked to prove that the child is resident at the new address. Any place offered may be withdrawn if this evidence cannot be provided.
• For address evidence received by 7 February 2025, the new address will be considered for the application unless you request to keep the address originally provided. 
• For address evidence received after 7 February 2025, the new address cannot be considered for the application and will be used to communicate the outcome of the application only.

If you are applying from overseas, you may use a Hampshire address if you have one subject to the same address evidence requirements as above. If you do not have a Hampshire address, we will use your current address.

For UK service personnel and crown servants returning from overseas with official proof of posting to
Hampshire and a relocation date, a Unit postal address, quartering area address or future home address will be accepted as the address for the application subject to evidence being provided.

Next Steps
This application will be assessed against the school admission criteria shortly after the closing date.
If there are less numbers of application than the Published Admissions Number, then all on-time applications will be offered a place. If there are more applications than the PAN, then the oversubscription criteria as detailed in the Admission Policy 2025/6 will apply.
Places will be offered as soon as practically possible after the closing date. 


Application for School Admission for September 2025
Section1: Child’s details 
	Question
	Your answer (please use capital letters)

	Child’s surname 
Child’s first name 
	

	Child’s middle name(s)
	

	Child’s date of birth 
	

	Gender
	Male / Female (delete as applicable)

	Child’s home address including postcode - this must be the child’s current place of residence and not a childminder or business address.
	



Current/previous Pre-school/Nursery
	Question
	Your Answer

	Name and address of the child’s current school including postcode. If not currently in school, please put ‘not applicable’ (N/A)
	



Parent/guardian/carer’s details
	Question
	Your Answer

	Title
	

	First name
	

	Surname
	

	Address including postcode (if different from child’s address)
	

	Telephone numbers
	Day:                        Evening:
Mobile:

	Email address
	

	Relationship to child (delete as applicable)
	• Mother • Father • Step parent 
• Carer • Social worker • Other relative 
• Other contact

	If ‘other relative’ or ‘other contact’, please give further details:
	

	Do you have parental responsibility for the child?
	Yes / No (delete as applicable)

	Are you also making an application for any other children who are part of the same family?
	Yes / No (delete as applicable)





If yes, please confirm their names / dates of birth so that, if appropriate, their applications might be considered together. However, please note, you will still need to complete a separate application for each child.
	Sibling
	Your Answer

	Name
	

	Date of Birth
	



Additional contact 
We will only discuss this application with the applicant named above. If you wish to authorise us to discuss this application with someone else, please provide their details below
	Question
	Your Answer

	Title
	

	First name
	

	Surname
	

	Relationship to child:
	



Additional Information
	Question
	Your Answer

	Does the child have a final Education, Health and Care Plan (EHCP)?
	Yes / No (delete as applicable)
If yes, please contact your local authority SEN Team.

	Is the child currently in the care of a local authority?
	Yes / No (delete as applicable)
If yes, please provide supporting evidence.

	Has the child previously been in care and did they leave care through adoption, a special guardianship order or a child arrangement order or were they adopted from state care outside England?
	Yes / No (delete as applicable)
If yes, please provide supporting evidence.

	Is this child’s parent a member of the UK Armed Forces or a Crown Servant?
	Yes / No (delete as applicable)
If yes, please provide supporting evidence.

	Is there any other information you wish to provide?
	



Declaration of parent/guardian/carer 
I wish to apply for a place at the school. I certify that the information given is true to the best of my knowledge and belief. I understand that if I give any false or deliberately misleading information on this form and/or supporting documents, or withhold any relevant information, this may render my application invalid and/or lead to the withdrawal of an offer of a school place for my child. I understand that it is my responsibility to provide full information to the school and that I will notify the school of any changes to the details on this form.

Checklist: I confirm that I have: 
• read the admission arrangements for the school and guidance notes above
• completed all sections of this form 
• enclosed any relevant documents, 
· Also applied for a school place via the Hampshire County Council website

	Name
	Signature
	Date

	
	
	




Email the completed form to Admissions@hounsomefields.school . If you are unable to email the form, please send it to:  Melanie Bark, EEEA, 181 Frimley Road, South Camberley Primary & Nursery School Junior Site, Camberley GU15. We recommend you send it by recorded delivery as we are unable to confirm receipt. 
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